Administering a Digital
Edition with Omeka
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Out of the Box

One of the great benefits of

Omeka is the ease of e
publishing content on the B
Web Publicc [ Featured: []

Click "Public” and your item is
online.

Click “"Featured” and it will
appear on your home page.

It's simple.
But for editions, it is too
simple.



Administering a Digital Project

Questions to ask:

What kinds of workflow stages do
you want to track?

How do you want to track them?

What do you want to do with the
data?

What kinds of data will you need?



Curator Monitor Plugin

Creates a series of
user-defined
workflow steps.
Creates a new
administrative
“Monitor” tab on
Omeka’s
dashboard.
Created by Daniel
Berthereau.
DanielKM on
GitHub.

Jane Addams Digital Edition

Dashboard
Items
Collections

Item Types

Tags

Exhibits

Simple Pages
Collection Tree
Item Relations
Redact Elements

Bulk Editor

Simple Vocab

History Logs
Curator Monitor
Scripto

Derivative Images
Reports

Comments

Edit [tem #64: "Jane Addams to Floren...

Plugins Appearance Users Settings

Monitor

Welcome, Cathy Moran Hajo Log Out

JV(Jillid @ Scripto  Files

Metadata used to manage various status about items.

Metadata Status

Set by Cathy Moran Hajo
(cathymoranhajo) on
2016-04-19 08:24:49

Transcription Status

Set by Cathy Moran Hajo
(cathymoranhajo) on
2016-04-19 08:24:49

Transcription Difficulty

Set by Cathy Moran Hajo
(cathymoranhajo) on
2015-12-0315:54:37

Main status of metadata of the record, set by the staff member

that created the document metadata/record.
This is used for documents and identifications.

[Published v

Status of the transcription, set by the staff member that did the

initial transcription.

This is for documents only.

Published v|

View Public Page

Delete

Public: Featured: (]

Collection

'FKP-NN - Florence Kelley pape vy\

Information on the difficulty of the transcription according to the

document.

For documents only. Easy is typed, Medium is poor quality typed

or easy handwriting, and Difficult is most everything else.

Difficult v|




Metadata

We track the status of descriptive

metadata.
Starts out as Pending. Pending
Student or editor enters it -
(Complete) Ready to Pubish
Proofreader proofreads it Zzz'::::d
(Proofread)

Editors check it (Ready to Publish)

Editor decides to publish.
(Published)

"Restricted” prevents us from
publishing it.



Transcriptions

We track the status of

transcriptions
Starts as Pending. PNy
Student or editor enters it Ef;g:;d
(Complete) Ready to Pubish
Proofreader proofreads it s
(Proofread)

Editors check it (Ready to Publish)

Editor decides to publish.
(Published)

"Restricted” prevents us from
publishing it.



Transcriptions

We track the difficulty of the
transcription as well.

Difficult
Medium

Easy
Useful for helping with
transcriptions and giving
volunteers the ability to choose
their level of difficulty.
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Transcription Administration

We C a n | O O k fo r p ro b | e m Jane Addams Digital Edition Plugins Appearance Users Settings Welcome, Cathy Moran Hajo Log Out
tra nscri ptions by Sea rCh ing Dashboard Browse Items (31 total) (o |

Items

Q Tags: Help! Q Transcription Status contains "Pending” Q AND Transcription Difficulty contains "Difficult”
Collections

. .
or Iitems wit e yes _
Quick Search >
Tags
Show Details Quick Filter

Simple Pages Select all 31 results 0 items selected

Exhibits

O Title Creator Type  DateAdded =
Collection Tree

Transcription status: Pending - |

| Details - Edit - Delete

Redact Elements Dublin Core
. . . . . . 5 Date: 1917-02-15
[ranscription difficulty: Difticult. i
A Transcription Status: Pending
Simple Vocab
I z Scripto:
History Logs
rag: Help
. . ;
g Curator Monitor u] B jane Addams to Stanley R. Linn Addams, Jane Text  Apr2,2018
: bru 917 (Private)
Sinio _ Details - Edit - Delete
ot Dublin Core
Derivative Images Date: 1917-02-03
Monitor
Reports R

These are usually documents
that students are having
trouble reading.



Translations

We track the status of
translations.

Default is Not Needed.

Students note that it is
needed (Pending)

Translator provides it
(Completed)

Editors proofread format
(Proofread)

Editor publishes it
(Published).
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Translation Administration

We send our
translators a link to a
search for documents
that have.

Transcription Status:
Pending.

Language: French
They check every few
months and complete
the new documents
that have arrived.

Browse Items (7 total)

Q Language contains "French” Q AND Translation Status contains "Pending”

Quick Search >

- .
\ddan ltem™] Show Details | Search items [ReNI«SliEs

Select all 7 results
O Title Creator

o |

‘ (Private)
Details - Edit - Delete
Monitor
Metadata Status: Incomplete
Transcription Status: Pending

Scripto:

O ‘ B. de Jong van Beek en Donk anc Beek en Donk, Benjamin de Jong van

1916 (Private)
Details - Edit - Delete
Dublin Core
Date: 1916-05-30

0 items selected

Type  Date Added <

Text Jan 16, 2018

Text Nov 14, 2017



Research (Documents)

A document might need

research.
Locating an enclosure.
Verifying a date.
Verifying the
archive/collection.
Finding a missing page.
Finding a better image.

We track the status of

the research, using the

Administrative notes

field for details.

We assign it to a staff

member. [
|

| Select Below M

Pending

Assigned
Completed

Fact Checked
Ready to Publish
Published

| Select Below M
:
Hajo, Cathy Moran

Sciancalepore, Victoria

McDermott, Stacy Pratt

Biebrich, Caitlin

Brennan, Paul

Cloughley, Kelsey

Cosenza, Kevin



Research (Identifications)

We also use this field to track
progress on the identifications of e .
elect Below v

people, organizations, events and

publications. s
. . Assigned
Editors assign clumps of 50-100 Competed
. . act Checked
records to individual students to sl
research. Pubished

A student fact-checks them for
style and completeness.

An editor checks them again.
They are published.



But...that’'s not all

We also need to track permissions.
We must clear repository permission
to re-publish the images of materials

PERMISSION

_ _ | REQUIRED
filmed on microfilm. \BEYOND THIS
We must clear permissions for any N

new materials added to the edition.
We track that in a spreadsheet, but
update the records in Omeka as part
of the publication process.



Copyright

As a 20" century project, we
also have to track copyright
permission.

Authors who died before 1948
are in public domain.

The rest we have to research
and clear before we can publish
the document.



Managing Copyright

We track each Select Below o
d O C U m e nt’S Copyright permission secured
Public domain

C O py rl g h t Stat U S I n Rightsholder being researched

Good faith effort was made; if you have information, please contact JAPP.

tWO p | a C e S . Permission to publish denied by rightsholder.

Dublin Core: Rights field
tracks detailed status.

Monitor: Copyright ‘ie'::tBBs""w o
Status tracks the e
practical application. Cleared !



Administration

We can get figures on document status.
We can search for documents ready for
publication.

We can find documents that have some
hindrance to publication to work on.

We have the option to publish each piece
as it is completed.

Publish metadata record, image, and
transcription independent of each other.



Can we publish this document?

Metadata = Ready to Publish ! 473::;5@
Transcription=Ready to % -t T . )
Publish #% e 571/5
Translation Status= Not . L Z:
Needed. | Car ?ZL g
Copyright Status = Cleared ey e o

Facsimile Permission =

Cleared. oo & ‘:7% , 7



